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RECORD OF PROMOTION PROPRIETY ACTION
PRIVACY ACT STATEMENT
AUTHORITY:  Title 10, United States Code, Sections 8013, Secretary of the Air Force and 8032, The Air Staff General Duties. PURPOSE:  Source document is used to record completeness, legality, and processing timeliness of promotion propriety actions; verify member's name/SSN. ROUTINE USES:  May specificallly be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3). DISCLOSURE:  Disclosure is voluntary; SSN is used for positive identification.
Note: This form must be used for all promotion delay, delay extension, and removal actions. It also serves as the coordination document in lieu of a staff summary sheet at all levels. Do not deviate from the processing on this form.
SSN
1.  To (Name, Rank, Org, and Major Command of Service Member):
Original Projected Date of Promotion:
2.  Complete as Applicable (if not applicable, write "N/A"):
Member was verbally notified of this action on
(YYYYMMDD)
Member's promotion was previously delayed until
(YYYYMMDD)
Promotion Board:
3.  Notification of Action.
You are hereby notified that I am initiating a promotion propriety action because there is either cause to believe (promotion delay) or a preponderance of the evidence
showing (promotion removal) that you failed to meet the requirement for exemplary conduct or that you are not mentally, physically, morally, or professionally
qualified to perform the duties of the next higher grade. As outlined in AFI 36-2501, I recommend  (initial one block):
Removal of  your name from the promotion list.
Delay of your promotion until
(YYYYMMDD)  (initial delay not to exceed 6 months from original effective date of promotion).
Extension of your previous promotion delay until
(YYYYMMDD) (date may not exceed 6 months from data initial delay expires).
Regardless of my recommendation, this action may result in a promotion delay, a promotion delay longer than I've recommended, removal from a promotion list, and/ or a date of rank adjustment. Your promotion is not effective until the approval authority makes a decision on my recommendation. You will not assume the higher grade even if your name appears on a promotion order. You may submit a statement on your behalf and include any supporting documentation you deem appropriate
by
The specific reasons for this action include  (See Note 2).
The supporting documentation is listed in item 13 and attached to this record.  (See Note 3).
NAME/RANK/ORG OF COMMANDER
SIGNATURE
4.  Service.
NAME/RANK/ORG OF PERSON SERVING MEMBER
SIGNATURE
NAME/RANK/OF SERVICE MEMBER
SIGNATURE
I have consulted a lawyer.
I have not consulted a lawyer.
I have submitted a written statement.
I have not submitted a written statement.
NAME/RANK/OF SERVICE MEMBER
SIGNATURE
PRIVACY ACT INFORMATION: The information in this form is 	FOR OFFICIAL USE ONLY. Protect IAW the Privacy Act of 1974.
AF FORM 4363, 20080610
Click here to sign
Click here to sign
Click here to sign
DATE (YYYYMMDD)
Click here to sign
DATE (YYYYMMDD)
(YYYYMMDD) unless I grant you an extension of time.   (See Note 1).
DATE SERVED
(YYYYMMDD)
6.  Member's Elections.  (Note 4).  (Initial one block on each line).
DATE (YYYYMMDD)
5. Member's Acknowledgement.  I understand and acknowledge receipt of this notification. I understand I will not assume the higher grade even if my
name appears on a promotion order.  (Note 4).
7. Legal Sufficiency Review.  Record is legally sufficient.  Any written response and supporting documentation are attached and listed in Block 15.
See Note 3.
NAME/RANK/ORG OF REVIEWER
SIGNATURE
(See Note 5).
Recommend removal from the promotion list.
Approve a promotion delay until
(see note 6).
may make a written statement to the Secretary of the Air Force or designee in response to this action Block 12).
(Member acknowledges in
Recommend approval of an extension of the promotion delay until
delay expires).
Disapprove and terminate the action.  (Member acknowledges in Block 12).
(YYYYMMDD)
NAME/RANK/ORG OF COMMANDER
SIGNATURE
Reviewing Commander: For initial delay immediately send the original case file and a copy of form to AFPC/DPSOO. For all other actions, immediately send a copy of the form to AFPC/DPSOO and the electronic or original case file to AF/A1PPP for action by the Secretary.
(See Note 8).
9. The Judge Advocate General Legal Review.  Record is legally sufficient. Comments
are
are not attached.
NAME/RANK/ORG OF REVIEWER
SIGNATURE
(See Note 8).
10. The General Counsel Legal Review.  Record is legally sufficient. Comments
are
are not attached.
NAME/RANK/ORG OF REVIEWER
SIGNATURE
Approve removal from the promotion list.
(YYYYMMDD)
Approve a promotion delay until
Disapprove and terminate the action.
Disapprove and terminate the action but adjust the member's effective date of promotion to
SIGNATURE
NAME/RANK OF SERVICE MEMBER
SIGNATURE
NOTES
PRIVACY ACT INFORMATION:  The information in this form is 	FOR OFFICIAL USE ONLY.  Protect IAW the Privacy Act of 1974.
AF FORM 4363, 20080610
Click here to sign
Click here to sign
Click here to sign
Click here to sign
Click here to sign
Click here to sign
8. Reviewing Commander Decision/Recommendation. (Wing Commander or equivalent )I have carefully considered the attached documentation,
including any matters presented by the member, and I  (initial one block):
(YYYYMMDD) (date may not exceed 6 months from original effective date of promotion).  Member
(YYYYMMDD) (date may not exceed 6 months from date initial
DATE (YYYYMMDD)
DATE (YYYYMMDD)
DATE (YYYYMMDD)
DATE (YYYYMMDD)
DATE (YYYYMMDD)
DATE (YYYYMMDD)
12.  Member's Acknowledgement of Final Decision.  (Note 4).  I understand and acknowledge receipt of the final decision.
Note 1: Member has five workdays after service to respond.
Note 2: Use a continuation sheet as necessary. State specific reasons for the action, not generalities. Moreover, if an officer has been the subject of an
adverse action, the stated reason should focus on what it is the officer specifically did or failed to do for which the adverse action was imposed. Do not
merely recount that the officer was the subject of an adverse action. For extension actions, if the basis remains the same as that supporting the initial
action, write "Same as initial action."
Note 3: Supporting documentation includes primary sources of evidence such as ROI extracts, witness and member statements, and stipulations of fact.
Do not attach an AF Form 3070, or other disciplinary or adverse action without reasonably available underlying evidentiary support.
Note 4: If the officer refuses to acknowledge receipt, note, "Member refused to acknowledge" or "to make elections," as appropriate and sign.
Note 5: If a decision to convert a delay to removal is based upon new information, the officer must be served with the new information and given 5 workdays
to respond.
Note 6: Written statement in memorandum format is forwarded to the Secretary via the reviewing commander who indorses. Send to AF/A1PPP.
Note 7: If SECAF or a commander disapproves the action and it is determined the officer did not meet standards for promotion during part of the delay
period, SECAF (or designee) may adjust the officer's date of rank to reflect the date as of which the officer did meet standards.
Note 8: Records that are legally sufficient should normally be reviewed without comment.
11. The Secretary of the Air Force Decision.  I have carefully considered the attached documentation, including any matters submitted by the member,
and I (initial one block):
(YYYYMMDD) (See Note 7).
13.  Attachments (See Notes 2 and 3):
13.  Attachments (See Notes 2 and 3):
Disapprove and terminate the action with a recommended adjustment to the effective date of promotion to
(See Note 7).
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